lNMpakTnyeckoe 3agaHune Ne5
Tema: PopmaTupoBaHue Tekcta. lWpndtol

1. 3anyctuTb TekcToBbIM pegakTop Word n HabpaTb crefyoLlWwmnn TEeKCT:

CtaHaapTHbIe nporpammbr OC Windows

B WINDOWS ectp MHOTO CTaHAAPTHBIX NMPUJIOKEHHI - TPOrpaMM, BBIMOITHSIIOMNAX OT-
JenpHbIe  BUABl  pabdor. WX spneiku pacronoxkensl B mankax —«IIporpammbl», «Ctanaapr-
HbIe» [ 1a6H020 menio. Hanbomee 9acTo NCTOIb3yeMble CTaHIapTHBIE IIPOTPAMMBI:

Kanbkynatop. No3sonseT nponsBecTn BbluUCHe-
HWUSi LOCTaTOYHO BbICOKOW CTEMEHU CROoXHOCTU. NmeeT
ABa BuAa: oObIYHbLIM (ONs NPOCTENLWMX apudMeTu-
YeCKUX OeNCTBUN) N MHXEeHepPHbIN (ans 6onee cnox-
HbIX Pac4YeTOB C BO3MOXHOCTbIO MUCMNOSIb30BaHUSA OBO-
WYHOWN, BOCbMEPUYHON U LWeCTHaALaTepUYHON cucTem
CUMCEeHuns).

BrnokHoT. OTO NpocTenwni TEKCTOBbIA peaakTop. Vcnonb-
3yeTca B Crlydae, €Cnv HY)XHO MpOCTO 3anucaTb HECKOSbKO
CIOB UNU NpeanoXXeHnn (aHanor 3annMCHOM KHUXKK).

TekctoBbIM pepaktop WordPad. bonee cnox-
HbIN, YeM BNoKHOT, TeKCTOBbLIN peaakTop. [lo3Bons-
eT He TONbKO HabupaTb M COXpaHsATb TEKCT B BuAe
¢annos, HO U c¢opmaTupoBaTb €ro, UCNonNbL30BaThb
pasnuyHbie WwpudThl U UBETA cuMBOsoB. PaboTtaer B
TOM e bopmaTe, YTo U TekcToBbIN peaakTtop WORD.

pachmyeckun pepaktop Paint. lNo3BonseT co3gaBaTb He-
CNOXHbIE PUCYHKN B pPacTpoBOM dhopmMaTte C MUCMNOSib30BAHUEM
Habopa 6a30BbIX MIHCTPYMEHTOB.

Mpu Habope TeKkCTa UCMOMb30BaTbh NpUBEAEHHbIE HMXE napamMeTpbl popma-
TUPOBaHUA N WPUDTHI.

- 3aronoBokK. Ab3auHble OTCTYrMbl: KpacHasa ctpoka — 0, fieBad rpaHuua -
0, npaBas rpanHuuya — 17, uentpupoBaHue. LWpndpTt Comic Sans MS, pa3mep 14,
NONY>XUPHOE HavyepTaHue, KypCuB, LBET — KPACHbIN.

- MepBbIX ab3aw. Ab3aLHble OTCTYNbl: KpacHasi CTpoka — 1, neBas rpaHu-
ua - 0, npaBasa rpaHuua — 17, BblpaBHUBaHue no wupuHe. WpndT Times New
Roman, pa3smep 12, uBeT — 4épHblii. [N BblAeeHUs CN0B UCMNOAb30BaTb NONy-
XUpHOE HayepTaHne (TEMHO-CUMHUN LUBET) U KypcuB (TEMHO-CUHUI LBET).

- Bropomn a63au. Ab63auHble OTCTYNbl: KpacHas ctpoka - 0,5, neBas rpa-
Huua - 0, npaBas rpaHumua — 10, BblpaBHMBaHMe no wupuHe. WpudT Arial,
pa3Mep 12, uBeT — 4Yé€pHblr. N4 BblaesieHUs croBa «KanbKynatop» MCNosb30-
BaTb MOJIyXWpPHOe HayepTaHue (TEMHO-ronybon uBeT), ANs OCTajbHbIX CI0B —
NONYXUpHoe HavyepTaHue (YEPHbIN LBET).



- Tpetnin a63ay. Ab3auHble OTCTYNbl: KpacHas cTpoka - 5,5, nesas rpa-
Huua - 5, npaBas rpaHumua — 17, BblpaBHMBaHuWe no wupuHe. WpudT Arial,
pasMmep 12, uBeT - 4YépHbiKn. [na BblaeneHUs cnosa «BNOKHOT» MCNO/b30BaTb
NONy>XupHoe HayepTaHue (TEMHO-ronybon uBeT), ANs OCTaNbHbIX CNOB — MONY-
XUpHOEe HayepTaHne (YEpHbIN LBET).

- YérBépTtbiin ab3au. Ab3auHble OTCTynbl: KpacHas ctpoka — 0,5, neBas
rpaHuua — 0, npaBas rpaHuua — 10, BbipaBHMBaHUe NO wupuHe. WpndT Arial,
pasmep 12, uBeT — YEpHbIN. NS BblAeneHUs CnoB «TeKcToBbi peaakTtop Word-
Pad» ncnonb3oBaTb NONyXupHoe HadepTaHue (TEMHO-ronybowm uBeT), ANS OcC-
TaNbHbIX CNOB — MNONYXUPHOE HavepTaHne (YEpPHbIN UBET).

- MaTbin ab3au. Ab3auHble OTCTYNbl: KpacHas cTpoka - 5,5, neBas rpaHu-
ua - 5, npaesas rpaHuua — 17, BblpaBHMBaHWe no wupuHe. WpudT Arial, pas-
Mep 12, uBeT — 4YépHbin. 14 BblaeneHmsa cnos «lpaduyeckmi pegaktop Paint»
MCNONb30BaTb MOMYXUPHOe HadepTaHue (TéMHo-ronybon uBeT), ANs OCTaNbHbIX
CNoOB — NOJTYXXNpHOe HauyepTaHue (YEpPHbIN LBET).

2. CoxpaHuMTb HabpaHHbIN TEKCT B parne ¢ nMeHeM CnpaBOYHMK.

1. 3anyctutb TekcToBbIM peaaktop Word v HabpaTtb cleayrowmm TeKCT:

dannbl n pannosBbie CUCTEMDI

dann — aTo0 MH(popMauus, XpaHsLas-
Csl Ha BHELWHEM HocuTene n ob6beanHEH-
Has OOLLUUM UMEHEM.

dannoBasa cucrtema — 3TO YacTb onepauuoH-
HOM cucTembl, obecnednBaroLlad BbINOMHEHNE
AencTeumn Hag hannamu.

JlevictBust Han ¢ainaMu: cozdaHnue, yoaieHue, hepemeujenue, peoaKxmuposatue, ne-
peumeHosanue.

Wwmst (aiisia 0OBIMHO COCTOMT M3 JIBYX YacTel: COOCTBEHHO MMECHH M PACIIUPCHHSI,
KOTOpOE OTHEsACTCs OT mMeHM Toukoi. [Ipumepsr umEn (aiino: my.pas, tezis.doc,
song.mid, tetris.exe. HexoTopsle ONEepalMOHHBIC CHCTEMBI JIOIYCKAOT HCIIOIh30Ba-
HUE PYCCKUX OyKB B IMEHaX (Daiiyios.

Pacuimpenue umenu (aiina oObIYHO MO3BOJISET OMPEACIIUTh, KAKOTO THIa UHOOP-
Malus XpaHuTcs B AaHHOM (paitne. [Ipumeps! paciupeHuid:
.Ixt —TexcToBbIit (aiin
.doc—TekcroBslii (haiin B hopmare Microsoft
Word
Py —rpaduyeckuii paiii
.mid,.mp3—3ByKoBBIE (ailiibl
rar,.zip—apxuBHbIe (aibl
.avi,.mpeg- suaeodansl



.COM, .eXe- ABOWYHBIC BIMOIHUMBIC (haiibl (uc-
MOJIB3YIOTCS JJIs 3aIyCKa IIPOrpaMm).

Jloruyeckuii JUCK — 3TO pa3Jiell )KECTKOTO JAUCKA, JIMOO TUCK ChEMHOTO YCTPOMCT-
Ba ((pronmu-guckoBoaa, npusoga CD-ROM).

Npu Habope TekcTa Mcnonb3oBaTbh NpuBeAEéHHbIE HMXE NnapaMeTpbl popMa-
TUPOBaAHUA N WPUDTHI.
- 3aronoBoK. A63auHble OTCTYNbl: KpacHas cTpoka — 0, neBas rpaHuua -
0, npaBag rpaHuua - 17, ueHtpupoBaHue. WpndT Verdana, pazmep 16, nony-
XWUPHOE HauyepTaHue, LUBET — 3e/1eHbIN.
- MepBbIN ab3au. A63auHble OTCTYNbl: KpacHas ctpoka - 0,5, neBas rpa-
Huua - 0, npasas rpaHuMua - 8, BblpaBHMBaHME MO wWupuHe. WpudT Arial,
pasmep 12, uBeT — 4YépHblin. [Na BblAeNeHuns cnoBa MCNo/b30BaTb MNOy-
XXUpHOE HayepTaHne (KOPUYHEBBLIN LIBET).
- Bropo#u ab3au. Ab63auHble OTCTYNbl: KpacHas CTpoka — 8, neBas rpaHmua
- 7,5, npaBasa rpaHvua - 17, BblpaBHMBaHWe no wupuHe. WpndT Arial,
pa3Mep 12, uBeT — 4YépHbi. ONs BblAeNEHUS CAOBa MCNOSb30BaTb MOMYy-
XXUpPHOE HayepTaHne (KOPUYHEBBLIW LIBET).
- Tpetnit a63ay. Ab3auHble OTCTYNbl: KpacHas cTtpoka - 0,5, nesas rpa-
Huua - 0, npaBasa rpaHuua — 17, BblpaBHMBaHMe No wunpuHe. WpnudTt Times
New Roman, pa3smep 14, uBeT — 4é€pHbli. NS BblAENEHNSA C/OB UCMNOAb30-
BaTb KYpCUB.
- YeTrBépTbi ab3au. Ab3auHble OTCTynbl: KpacHas ctpoka — 0,5, neBas
rpaHmua - 0, npaBas rpaHuvua — 17, BblpaBHMBaHME NO wunpuHe. WpudTt
Times New Roman, pa3mep 14, uBeT — 4é€pHbli. [1149 BblAeNeHNs CNoB UC-
NoNb30BaTb MONYXUPHOE HayepTaHue (KOPUYHEBBLIWM LBET ANS BblAeNeHus
cnoB «MMa danna» v N3yMmpyaHbin UBET AN BblaeneHns MMEH (annos).
- Cnucok pacwmpeHun MMEH dannoB. Ab3auHble OTCTyNbl: KpacHas
CTpoka - 2, neBasd rpaHuua - 1,5, npasas rpaHuua - 12, BblpaBHMBaHMeE
no wupuHe. WpndT Times New Roman, pa3mep 14, useT - 4é€pHbin. Ons
BblAeSIeHNs pacClMpPEHNIN NCMOMb30BaTb U3YMPYAHbIM LBET.
- MocneaHmin a63au. A63auHble OTCTyNbl: KpacHas cTtpoka - 0,5, nesas
rpaHmua - 0, npaBas rpaHuvua — 17, BblpaBHMBaHME NO wunpuHe. WpudTt
Times New Roman, pa3mep 14, uBeT — 4é€pHbli. [1n4 BblAeNeHNs CNOB UC-
NoNb30BaTb NONY>XUPHOE HavyepTaHue (LBET - KOPUYHEBBIN).

2. CoxpaHMTb HabpaHHbIN TEKCT B hanne c uMeHeM [AUCKM.



